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15th December 2020 

Six-day availability for contact tracing 

 

Dear parents / carers  

 

During the holidays, it is vital that parents / carers continue to report positive cases to the 

school, even after the end of term. It is important that you contact the school if your child 

becomes symptomatic within 48 hours of their last day in school AND if they go on to 

receive a positive test result within six days of the final day of teaching. The same 

applies to staff. Please note that you do not need to contact the school, during the holidays, 

if children become symptomatic more than 48 hours after their last day in school.  It is 

important that, where symptoms have come about within 48 hours of last being on site, a 

test is taken as soon as possible. It is also extremely important that we are told of any 

resulting positive cases immediately via email.  

 

The DfE has asked schools to be available to manage the impact of any relevant positive 

case that comes to light following the end of term. This availability is needed for the six 

days after the last day of term in schools. As the last day of this term is Friday, 18th 

December, this will be up to and including the 24th. As the DfE helpline closes at 4pm on 

Christmas Eve, our cut off time for monitoring positive cases will be 3pm that same day.  

 

The DfE suggests that schools set a particular time each day when a nominated email 

inbox is checked for notifications of positive cases from parents or staff. The nominated 

email address will be checked every day at 8am and 2pm up to and including Christmas 

Eve.  

 

The only email address to use / that will be checked is rachelbreen@cottesmore.brighton-

hove.sch.uk. When emailing information, please include a phone number so that you can be 

called immediately.  

 

If a positive case is reported, we will need to follow the usual process. For example, contact 

Public Health England, ascertain who has been in contact with said person, contact all 

those linked to the said person, share PHE guidance regarding who may need to isolate 

and for how long etc. Please ensure you check your PING accounts in order to access any 

shared information. Please rest assured that, should any positive cases be reported, you 

will be told as soon as we are informed and have received guidance from PHE.  

 

I would like to thank a group of staff who, should a positive case be reported, have 

volunteered to work with me on this during their holiday. I am sure that you will also join me 

as I say a big thank you to all our staff who know that by being in work just before the 

Christmas holidays, means that there is a possibly that their bubble could be contacted 

regarding isolation. Therefore, meaning that they wouldn’t be able to travel to see loved 

ones. A big thank you to all other frontline Key Workers who also face such realities. 

 

We understand that for anyone being contacted so close to Christmas, being asked to self-

isolate is a very difficult message and thank you in advance for your support and 

understanding.  

 

Before the end of term, I will write to you properly via the newsletter. However, I would also 

like to take this opportunity to wish you all a restful, and healthy, Christmas. What a year! 

We’ve remained united as one big school family and your support and kind words have 

been beyond appreciated. Wishing you all the best and, as ever, we are always here if you 

should need anything at all.   

 

Rachel Breen, 

Headteacher  
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