
1 x Temporary (for a term) full time class teacher 

Cottesmore St Mary Catholic Primary School 

 

 

The Governors of this high achieving, two-form entry Catholic Primary School wish to appoint a highly motivated, committed and 

enthusiastic Year 4 Class Teacher to cover maternity leave for a term.   

 

At the outset, the vacancy is to cover a member of staff who is leaving at Easter. However, there may be the 

opportunity to extend the role for a further year, from September.  

 

The successful candidate will play an important role by supporting the Catholic ethos (even if not Catholic), contributing to a 

forward thinking team, who strive to provide outstanding teaching and learning for all children at all times.  The candidate must 

demonstrate excellent professional practice and always place children at the centre, contributing to the School Development Plan 

and showing commitment to raising standards.  The candidate must also bring a range of skills and interests that impact on the 

school community, having high expectations and the ability to plan an inspiring, innovative curriculum that ensures all children 

make good or better progress. The successful candidate must work well with others and as part of a team. If you are someone 

who enjoys the challenges of working in a school which aims to be the best it can, then please apply. 

 

Closing Date:     Wednesday 20th March 2019 (9am) 

Shortlisting:        Wednesday 20th March 2019 (all successful applicants contacted) 

Interview Date:   Monday 25th March 2019 

 

 

 

 

 

 

 

 

 

 

 

The application pack is obtainable from the school website www.cottesmore.brighton-hove.sch.uk or upon request from the 

school.  Please contact Sara Wheddon on 01273 555811 or email sarawheddon@cottesmore.brighton-hove.sch.uk.  

 

                
 

 

 

Cottesmore St Mary Catholic Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and 

volunteers to share this commitment.  

 

 

 

 

 

 

 

 

 

“We learn to help others in the community so we can be like Jesus.” (Thomas, age 10)  

 

“Everyone is friendly and looks after each other.” (Emily, age 6)  

 

“The whole school is a team and we all work together to be the best we can be.” (Theo, age 10)  

 

“The teachers make lessons fun and we have specialist teachers for Art, Music, ICT and PE.” (Detty, age 11) 

 

“I like all the activities. My favourite was baking the Gingerbread Man.” (Nate, age 4)  

 

“If you’re struggling in lessons, the teachers always help you understand and then challenge you.” (Megan, age 9) 

 

“I like my Year 6 buddy because they help me read and they are kind” (Nia, age 5) 

 

 

Ofsted report, December 2017 

Inspirational and excellent leadership. Well supported Middle Leaders who have the freedom and trust to lead. A team whose members have an unrelenting 

acceptance of nothing but the best for all the pupils in their care. 

A sustained culture of caring and kindness. A harmonious community. The emotional well-being of pupils is a school priority. There is a consistent approach 

throughout the school to teaching children to develop resilience, perseverance, thoughtfulness and self-esteem. The uniqueness of each child is celebrated and 

valued.  
Pupils are keen to learn and hard working in lessons. Rich, planned curriculum opportunities that inspire all groups of pupils. They work well together and 

delight in one another’s achievements. Exemplary behaviour.  

http://www.cottesmore.brighton-hove.sch.uk/


Cottesmore St Mary Catholic Primary School 

Job Description for Teacher 

 

 
 

‘Mane nobiscum Domine’ (Abide with us O Lord) 

 

Cottesmore St Mary Catholic Primary School is committed to safeguarding and promoting 

the welfare of children and expects all staff and volunteers to share this commitment.  

 

Title and Grade of Post: Class teacher  

 

Name of Postholder:   

 

Grade:    MPS / UPS 

 

Commencement date:  April 2019 

 

Line manager:     

 
School teachers are required to carry out the duties set out in the School Teachers’ Pay and Conditions 

Document.  

This job description reflects the national Teacher Standards for Qualified Teacher Status. It may be amended 

at any appropriate time, following consultation between the headteacher and teacher, and will be reviewed 

annually.  Priorities relating to performance management objectives will be identified in the performance 

management documentation. 

(If you are a newly qualified teacher entering the profession you will work to the Qualified Teacher Standards. 

These are attached. You will also not be expected to undertake a subject leadership responsibility but may 

do so if you would like to.) 

Cottesmore St Mary is a Catholic Primary School and you will be expected to support the ethos at all times. 

You will be required to pray with the children daily, provide class worship, lead assemblies, partake in whole 

school celebrations, plan, teach and deliver RE and EPR lessons that represent our Catholic faith.  

 

Qualified teachers and NQTs should meet the following Teacher’s Standards throughout 

their teaching career. 

 

TEACHERS’ STANDARDS 

 

 

A teacher must: 

 

1 Set high expectations which inspire, motivate and challenge pupils 

 

• establish a safe and stimulating environment for pupils, rooted in mutual respect 

• set goals that stretch and challenge pupils of all backgrounds, abilities and dispositions 



• demonstrate consistently the positive attitudes, values and behaviour which are 

expected of pupils. 

 

2 Promote good progress and outcomes by pupils 

 

• be accountable for pupils’ attainment, progress and outcomes 

• be aware of pupils’ capabilities and their prior knowledge, and plan teaching to build on 

these 

• guide pupils to reflect on the progress they have made and their emerging needs 

• demonstrate knowledge and understanding of how pupils learn and how this impacts on 

teaching 

• encourage pupils to take a responsible and conscientious attitude to their own work and 

study. 

 

3 Demonstrate good subject and curriculum knowledge 

 

• have a secure knowledge of the relevant subject(s) and curriculum areas, foster and 

maintain pupils’ interest in the subject, and address misunderstandings 

• demonstrate a critical understanding of developments in the subject and curriculum 

areas, and promote the value of scholarship 

• demonstrate an understanding of and take responsibility for promoting high standards of 

literacy, articulacy and the correct use of standard English, whatever the teacher’s 

specialist subject 

• if teaching early reading, demonstrate a clear understanding of systematic synthetic 

phonics8 

• if teaching early mathematics, demonstrate a clear understanding of appropriate 

teaching strategies. 

 

4 Plan and teach well structured lessons 

 

• impart knowledge and develop understanding through effective use of lesson time 

• promote a love of learning and children’s intellectual curiosity 

• set homework and plan other out-of-class activities to consolidate and extend the 

knowledge and understanding pupils have acquired 

• reflect systematically on the effectiveness of lessons and approaches to teaching 

• contribute to the design and provision of an engaging curriculum within the relevant 

subject area(s). 

 

5 Adapt teaching to respond to the strengths and needs of all pupils 

 

• know when and how to differentiate appropriately, using approaches which enable 

pupils to be taught effectively 

• have a secure understanding of how a range of factors can inhibit pupils’ ability to learn, 

and how best to overcome these 

• demonstrate an awareness of the physical, social and intellectual development of 

children, and know how to adapt teaching to support pupils’ education at different stages 

of development 



• have a clear understanding of the needs of all pupils, including those with special 

educational needs; those of high ability; those with English as an additional language; 

those with disabilities; and be able to use and evaluate distinctive teaching approaches to 

engage and support them. 

 

6 Make accurate and productive use of assessment 

 

• know and understand how to assess the relevant subject and curriculum areas, including 

statutory assessment requirements  

• make use of formative and summative assessment to secure pupils’ progress 

• use relevant data to monitor progress, set targets, and plan subsequent lessons 

• give pupils regular feedback, both orally and through accurate marking, and encourage 

pupils to respond to the feedback. 

 

7 Manage behaviour effectively to ensure a good and safe learning environment 

 

• have clear rules and routines for behaviour in classrooms, and take responsibility for 

promoting good and courteous behaviour both in classrooms and around the school, in 

accordance with the school’s behaviour policy 

• have high expectations of behaviour, and establish a framework for discipline with a 

range of strategies, using praise, sanctions and rewards consistently and fairly 

• manage classes effectively, using approaches which are appropriate to pupils’ needs in 

order to involve and motivate them 

• maintain good relationships with pupils, exercise appropriate authority, and act decisively 

when necessary. 

 

8 Fulfil wider professional responsibilities 

 

• make a positive contribution to the wider life and ethos of the school 

• develop effective professional relationships with colleagues, knowing how and when to 

draw on advice and specialist support 

• deploy support staff effectively 

• take responsibility for improving teaching through appropriate professional development, 

responding to advice and feedback from colleagues 

• communicate effectively with parents with regard to pupils’ achievements and well-

being. 

 

Subject leadership (if applicable) 
 

As part of the standards outlined above, you will have leadership and management responsibilities for a 

curriculum area (to be confirmed) as follows: 

 

➢ To have very good subject knowledge so that you can lead in writing, developing 

and reviewing whole school policy documents and schemes of work in your subject 

that will support good learning and teaching and encourage high expectations and 

high attainment. 

 



➢ To evaluate learning in your subject and write appropriate action plans that will 

develop learning and teaching and promote high standards. 

 

➢ To monitor and ensure the effective implementation of agreed policies and schemes 

of work throughout school, supporting teachers in developing good practice within 

their classrooms. To maintain the subject leader’s file and a portfolio demonstrating 

good standards of attainment across all aspects of the subject across all year groups. 

 

➢ To co-ordinate information and resources and ensure that an accurate and up to 

date inventory of all resources is kept and made available to staff. 

 

➢ To be responsible for the ordering and fair distribution of all resources, keeping within 

the delegated budget; to keep careful accounts of the expenditure according to 

agreed practice. 

 

➢ To keep the headteacher and colleagues informed of any major developments and 

initiatives and ensure that the school is well placed to respond to them. 

 

➢ To lead on all professional development activities for your subject. 

 

➢ To attend relevant courses and feedback information and materials to colleagues. 

 

➢ To maintain a teacher’s resource area for shared reference and teaching resources. 

 

➢ To draw up any specific timetables or rotas related to your subject e.g. for special 

events such as ‘curriculum weeks’ 

 

➢ To inform Governors and Parents of key developments within your subject and to 

produce any written reports as may be required. 

 

 

 

This job description sets out the duties of the post at the time that it was prepared. Such 

duties may vary from time to time without changing the general character of the duties or 

the level of responsibility entailed.  

 

 

 

Signature of postholder:        Date:      

 

 

Signature of line manager:____________________________   Date:____________ 

 

 

Signature of headteacher:      Date:      
 

 

 

 



 

 

 

 

 

 

 

 

Thank you for taking the time to explore our school further. We have a very strong sense of community and are extremely proud of our pupils, 

all those who work in the school, and the parents and carers who make up our school community. Our school was graded good by Ofsted 

(December 2017) and many outstanding elements were highlighted. The attainment of the children in the school is outstanding and we are 

committed to maintaining this. Our Section 48 inspection (March 2016) graded the school outstanding in all areas.  

 

In order to make this post as attractive as possible, there may be some flexibility, at our discretion, to extend the role for a 

further year, from September 2019. Conversations regarding this need to be raised at the application stage, prior to shortlisting,  as 

the post is primarily for one term only.  

 

If you wish to have conversations regarding this, please call the school and ask to speak to Rachel Breen or email 

rachelbreen@cottesmore.brighton-hove.sch.uk if this is something that you would like us to consider. 

 

Blessed with a spacious field, we benefit from a specialist sports coach who supports the children so that they can enjoy and succeed in sport, 

in addition to working alongside every teacher weekly. We aspire to provide our children with the opportunities to explore their imagination 

through creative approaches and we are incredibly lucky to have a specialist music teacher and well-resourced music room. In addition to this, 

we provides unique opportunities for children to understand and respond to the world and there is a well-resourced art room. We also have 

excellent computing resources and specialist lessons via our computing teacher who is available to work alongside teachers. We believe that 

developing every child’s gifts and talents, in addition to their academic success, are essential.  

 

The successful candidate will be a practicing Catholic, or happy to support the Catholic ethos, with good or outstanding teaching skills. They 

will have a commitment to developing our school’s ethos so that our children continue to grow and develop as positive and responsible 

individuals within the school and wider community. They should demonstrate a commitment and ability to achieve the highest standards of 

teaching and learning. We are looking for a teacher who will build on our school’s successes and has a clear vision of how to work within a team 

to help move the school even further forward into the future. 

 

We would strongly encourage you to visit the school and experience its warmth and friendliness at first hand. You will be warmly welcomed, 

shown around by senior members of the school’s management team and given the opportunity to meet staff and children. It would also give you 

the opportunity to see the school’s setting. To arrange a visit please contact Sara Wheddon on 01273 555811 or email 

sarawheddon@cottesmore.brighton-hove.sch.uk. Please visit our school website to find out more about us. Our weekly newsletter, also found 

on the website, gives an excellent insight into all that takes place at Cottesmore as does our school prospectus.  

 

Closing Date: Wednesday 20th March 2019 (9am) 

Shortlisting:  Wednesday 20th March  

Interview and observation Date:  Monday 25th March 

 

We look forward to receiving your completed application (please only use the Catholic School’s Service application form) which should be sent 

to:  Mrs Sara Wheddon, Cottesmore St Mary Catholic Primary School, The Upper Drive, Hove, East Sussex. BN3 6NB or emailed to 

sarawheddon@cottesmore.brighton-hove.sch.uk.  

 

 

Yours sincerely, 

Rachel Breen (Headteacher)  

 

 

 

 

 

 

 

 

 

 

 

 

mailto:sarawheddon@cottesmore.brighton-hove.sch.uk


Cottesmore St Mary Catholic Primary School 

Person specification for the post of class teacher 

 

 
 

‘Mane nobiscum Domine’ (Abide with us O Lord) 

 

Cottesmore St Mary Catholic Primary School is committed to safeguarding and promoting 

the welfare of children and expects all staff and volunteers to share this commitment.  

 

Key by which the person specification will be assessed: 

AF – application form;   I – interview;   P – portfolio;   T – teaching session; 

 

ESSENTIAL CRITERIA Assessed 

through: 

1. Qualifications 

1.1  Successfully pass CRB check   

1.2 Practicing Catholic or in support of the ethos (if not Catholic) AF; I 

1.3 DCSF qualified teacher status or will have obtained this by 1st 

September 2018 

AF 

2. Experience 

2.1 Experience within the last three years of teaching a class (this may 

have been gained through teaching practices whilst training) 

AF; P; 

3. Professional knowledge, skills and abilities 

3.1 Be able to articulate a clear educational philosophy about what 

you believe to be excellent learning and teaching 

AF; I; P;  

3.2 Demonstrate that you have a good understanding of the curriculum 

and pedagogy that is appropriate to children in the Foundation 

Stage and / or  Key Stage 1 and Key Stage 2 

AF; I; P; T; 

3.3 Demonstrate that you can use assessment effectively in planning an 

appropriate curriculum that identifies children’s' next steps in 

learning and provides challenge for all learners 

AF; I ; P;  

3.4 Demonstrate that you can organise and manage a class so that 

high quality, effective learning can take place 

AF; I; T;  

3.5 Demonstrate how you will ensure that your teaching is inclusive and 

provides for the needs of all learners in your class. Commit to 

providing equal opportunities.  

AF; I; T;  

3.6 Demonstrate how you will convey your high expectations to all of 

the children in your class and the strategies you would employ to 

ensure that children make good progress and develop their full 

potential.  

AF; I; T;  

3.7  Demonstrate that you have an imaginative and creative approach 

to teaching and classroom management.   

AF; I; T; 

3.8 Create a stimulating and purposeful learning environment   

3.9  An interest in and ability to take on subject leadership responsibility AF; I; 



(please specify) 

4. Personal and professional qualities 

4.1 Demonstrate that you have good written and oral communication 

skills and are able to encourage parents participation in our learning 

community.  

AF; I; T;  

4.2 Demonstrate that you have good ICT skills AF; I;  

4.3 Demonstrate that you have high standards of presentation and a 

good attention for detail 

AF; P; 

4.4 Demonstrate that you can work well as a member of a team and 

also with other members of the school community 

I;  

4.5 Demonstrate that you have good organisational and time 

management skills and can work to deadlines 

AF; I; P;  

4.6 Demonstrate that you are positive, flexible, enthusiastic and resilient I; T; 

4.7 Willingness and commitment to self development  AF; I; 

4.8 Demonstrate a commitment to the principles of Equalities and to be 

able to carry out duties in accordance with the Council’s Equalities 

Policy  

AF; I; 

 
 

 

 


